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- Browser-based online text editor for 
scientists and students

- Facilitates the process of writing, 
citing, editing and formatting online

- German company

- Institutional license @UniBern

Short introduction
What is SciFlow?
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https://sciflow.net/de/unibe/start
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Access to SciFlow at the University of Bern

Register

https://sciflow.net/de/unibe/start


Direct 
connection to 
major literature 
management 
systems

Allows for 
real-time 
collaborative 
writing

Advantages
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All tools in one 
place for 
writing, citing 
and editing

Automated 
backups

Integrated spell 
checker

Allows for 
LaTeX 
equations

Good help 
functions incl. 
chat-box

No installations 
needed. Compatible with all 

operating systems.

Data are securely stored in 
Germany, no commercial 
use of user data.

Pro-version 
open to all 
members of 
Bern University

Everyone with 
access to 
internet can join

Transparent 
track changes

(Re-)Formatting 
on one click

~5000 journal 
templates available. 
If not: template will be 
added upon request.

Templates for 
theses and papers

Quick 
changes 
between 
different 
styles and 
formats

Allows for 
uploading 
existing 
manuscripts



This 
Coffee 

Lecture
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a. Start writing your manuscript within SciFlow from scratch
- Create your own document or

- Use a SciFlow template

b. Upload your existing manuscript to SciFlow and continue to write        
and collaborate online

Two major use cases
How to use SciFlow
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Getting started
How to import a manuscript
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Document type: Word
How to import a manuscript
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Document type: LaTeX
How to import a manuscript
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Check your manuscript
How to import a manuscript

A well-organized chapter structure in the initial document is essential

• Must: Use headings 1-5

• Ideal: Insert references with reference management software plugin, 
ideally Zotero

Credo: “If there is a designated function for something in Word, SciFlow will also 
recognize it.”

Tipps on how to prepare your manuscript: 
Preparing a MS Word File for Import | SciFlow Documentation & Help Center

https://support.sciflow.net/en/articles/7257185-preparing-a-ms-word-file-for-import


Example 1: Simple paper draft
How to import a manuscript
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Example 2: Book chapter draft
How to import a manuscript
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Adjust document structure in Word
How to import a manuscript

Check document 
structure
• Well structured at 

first sight, but without 
any defined headings

 Assign heading 
structure in word 

or
 Adjust during the 

upload process



Upload (1): Inventory view
How to import a manuscript

Stock check of 
elements 

Key elements missing 
here?
 check the original 

Word document and 
re-upload

Everything ok?
 Proceed



Upload (2): Staging editor
How to import a manuscript • Important: adjust H1 structure

• Optional: adjust minor details like 
recognition of footnotes
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Upload (2): Staging editor
How to import a manuscript • Important: adjust H1 structure

• Optional: adjust minor details like 
recognition of footnotes



Upload (3): SciFlow editor
How to import a manuscript

• Adjust 
everything that 
is not yet well 
structured or 
assigned

• Continue to 
collaboratively 
write on your 
document



• Select template «Standard Word Document»
during the import already or
by changing the template in SciFlow («Find a template»)

• Export your document from SciFlow using this template

• Manually add title page and TOC in Word

Export from SciFlow
What if you want to get back to Word?



Export from SciFlow
What if you want to get back to Word?



• Usability should be streamlined a little more, unnecessary steps 
during import will be removed (conversion will become quicker)

• Beta version will probably remain in place for a while since Word 
files can be created in the wildest configurations. However, the 
majority of Word documents are already analyzed reliably.
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Future of the importer function
Still beta version – what’s next?



• Carefully prepare the structure of your manuscript

• Actively use the support function

• Ask for journal templates if they do not exist yet or if they need 
improvement

• Let us know if anything does not work appropriately; otherwise: enjoy 
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Tips and take-home messages
Summary
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Next introductory webinars
• Introduction to SciFlow and the writing process
• How to use thesis and term paper templates to benefit from automatic formatting
• Collaborating with other students directly in the document
• Time for all open questions

English: Webinar-Registrierung – Zoom November 20, 14:00

Deutsch: Webinar-Registrierung – Zoom November 18, 14:00

Webinars
More information

https://us02web.zoom.us/webinar/register/WN_crBISAuDQ9-PlY4UMwLNjA#/registration
https://us02web.zoom.us/webinar/register/WN_crBISAuDQ9-PlY4UMwLNjA#/registration
https://us02web.zoom.us/webinar/register/WN_crBISAuDQ9-PlY4UMwLNjA#/registration
https://us02web.zoom.us/webinar/register/WN_QdGVlZTeS_yVS4dFu1VEGA#/registration
https://us02web.zoom.us/webinar/register/WN_crBISAuDQ9-PlY4UMwLNjA#/registration
https://us02web.zoom.us/webinar/register/WN_QdGVlZTeS_yVS4dFu1VEGA#/registration
https://us02web.zoom.us/webinar/register/WN_QdGVlZTeS_yVS4dFu1VEGA#/registration
https://us02web.zoom.us/webinar/register/WN_QdGVlZTeS_yVS4dFu1VEGA#/registration
https://us02web.zoom.us/webinar/register/WN_QdGVlZTeS_yVS4dFu1VEGA#/registration
https://us02web.zoom.us/webinar/register/WN_QdGVlZTeS_yVS4dFu1VEGA#/registration
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• Introductory video series on how to use SciFlow:  https://youtu.be/2P8XgwwKA6Q

• SciFlow Manual: The SciFlow Manual | SciFlow Documentation & Help Center

• Specific information about the document importer: SciFlow Importer | SciFlow 
Documentation & Help Center

• Introductory Coffee Lecture from 2023: https://youtu.be/1BzRIa5lao0

Videos and documentation
More information

https://youtu.be/2P8XgwwKA6Q
https://support.sciflow.net/en/collections/3414147-the-sciflow-manual
https://support.sciflow.net/en/collections/3954356-sciflow-importer
https://support.sciflow.net/en/collections/3954356-sciflow-importer
https://youtu.be/1BzRIa5lao0
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Thank you for your attendance

Dr. Aline Frank

University Library Bern, Research Support Team, Science & Medical Libraries
http://bib.unibe.ch/scimed
frnat.ub@unibe.ch

https://creativecommons.org/licenses/by/4.0/

mailto:frnat.ube@unibe.ch
mailto:frnat.ube@unibe.ch
https://creativecommons.org/licenses/by/4.0/


Thanks

for your 
attendance

Next Coffee 
Lectures, slides
and screencasts:

Research Support Services 
Science and Medical Libraries

University Library Bern
frnat.ub@unibe.ch

support_med.ub@unibe.ch

http://
bib.unibe.ch/scimed

mailto:frnat.ub@unibe.ch
mailto:support_med.ub@unibe.ch


Thanks

for your 
attendance

Now there is time for...

Questions & 
Discussion

Research Support Services 
Science and Medical Libraries

University Library Bern
frnat.ub@unibe.ch

support_med.ub@unibe.ch

mailto:frnat.ub@unibe.ch
mailto:support_med.ub@unibe.ch
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